

Printing only
1. Obtain approval from your project budget- holder to charge the cost to the project. 

2. Go to: http://www.greenprint.unsw.edu.au/sites/default/files/uploads/GPC_Printing_Order_Form.pdf and fill in the Printing Order form
3. Get the form signed by Sarah

4. Email the form to unswprint@unsw.edu.au, together with your print sample

NOTE: If you need to contact anyone about the printing you can email UNSWPrint@unsw.edu.au or call  (02) 9385 3222

For the printing of stationery incl Business Cards, certificates, theses and posters etc, please go to http://www.greenprint.unsw.edu.au/green-print-centre-forms and download the appropriate form.
For Business Cards
The information required for the form should be listed as follows:

· [Title] and Name

· [Qualifications]

· Position Title

· [CHETRE] Centre for Primary Health Care and Equity 
· [Postal Address – if not UNSW] (This will appear instead of the university address to the right of the card)
· [Location Address]

· Telephone number

· [Mobile number]

· Fax number

· E-mail address

· www.cphce.unsw.edu.au (Please include the website on all business cards)

How do I….? Arrange Printing & Publishing
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