
1. Obtain authorisation from your budget holder to purchase software 

2. Go to http://www.it.unsw.edu.au and click on the link to ‘Software Distribution’ under the ‘Students & Staff’ heading and click ‘Staff Info’.
3. Enter your ZNo and ZPass

4. To find out if your software is available from UNSW, check the Software Index. The available software is listed under the publishers’ names
5. Once you have selected the software you wish to order, please read the ‘Software Distribution Licensing conditions’ to confirm that you are permitted to order this software under the UNSW licensing arrangement
6. To obtain the software, either download it from the relevant link if it is free, or if it has to be purchased, send an email to Sarah with the full name of the software package, Version and project to be charged, for her to order the software through the e-procurement system.
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